
Uploading a 
Completed SOV



Step 1: When completing a Stock Only / STP submission, and you reach section 5, press the 

‘Schedule’ button.
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Step 2: You will then be presented with the Schedule of Values, which can still be completed manually  

if required. 
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Step 3: If you require a blank copy of the template this can be downloaded by clicking on ‘Template’.
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Step 4: To upload a completed 

Underscore SOV, select the ‘Upload Files’ 

button, or drag and drop into the ‘or drop 

files’ area and select the correct SOV to 

be uploaded.
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Step 5: The data will appear within the Schedule ready to be checked. If all is correct and in order, 

press the ‘Save’ button and continue with the rest of the submission process.
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